Tonvcan: Onbra HiKoy

Orbra HukonaesHas:»
JlamanHa

aaaaa

MynununajbHoe Ka3eHHOe 001eo0pa3oBaTe/ibHOE yUpexKIeHne
«boJbIenIoTaBekas cpeaHss mKoJa Ne 22y

PaccmoTpeno
Ha CoBere mxoJib1

IIpoToxos Ned4 ot 31.08.2022 r.

INOJIO)KEHHUE

00 opraHM3anuy y4éTa BOCIIHTAHHHKOB U BeJeHHsI TA0eJisl y4éTa M0CemaeMoCcTH B
CTPYKTYPHOM A0MKO0JbHOM noapasaejaennd MKOY «boabmemnorasckas CIII Ne22y

1. OBIIIME ITOJIO)KEHH A
1.1. Ilonoxxenue o6 oOpraHu3alMM Y4yeTa BOCIMTAHHHKOB W BEAEHHH Tabens ydera
MmocemacMoOCTH (nanee = HO.IIO)KCHHC) B CTPYKTYPHOM OOLIKOJIBHOM MOApa3aeiiCeHUuHU
MKOYV «bonsmeruorasckas CLL Ne22» (nanee — YupexxaeHue) BBOAUTCS C LIEIBIO
CHCTeMaTH3alMM mpouecca cbopa u 00paboTkH HHPOPMAMHM O TMOCELEHHH
BOCITMTaHHUKAMH TPy YUpPEXKIECHHS.
12. Hacrosmee I[Tonoxenune pa3paboTaHO Ha OCHOBAHHH CJIEAYIOIMX HOPMATHBHEIX
JOKYMEHTOB:
1.@enepanbhblii 3akoH oT 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
Oenepanuny;

2. Ilpukas Mundura PO ot 30.03.2015 Ne52m «OO6 yrBepxmeHu# (HopM
NEPBUYHBIX YYETHBIX JOKYMEHTOB H PErHCTPOB OyXTaJTepcKOro ydera,
IPUMEHIEMBIX OpraHaMHM TIOCYJapCTBEHHOH BJacTH (TOCyJapCTBEHHBIMH
OpraHamMH), OpraHaMH MECTHOTO CaMOYIPABJICHHS, OpraHaMH YIpPaBJIEHHS
rOCyJapCTBEHHBIMH  BHEOIO/KETHBIMH  (OHAAMH,  TOCyIapCTBEHHBIMH
(MyHHLMIANBHBIME) YUYPEXICHUSAMH, W METONUYECKHX YKa3aHHM M0 HX
INPHMEHEHHUIO» (C U3MEHEHUSIMH U IOMOJTHEHUSIMHN ),

3. Ilpukaz MunncrepcrBa npocsemenuss P® ot 31 wmroms 2020 r. Ne 373 «O6
yTBepxkacHud Ilopsnka opraHu3anuu Hu OCYIIECTBICHHS OOpa30BaTeIbHOM
JEATEJIBHOCTH 10  OCHOBHBIM  00meoOpa3oBaTeNbHBIM  IpOrpaMMmam
00pa30BaTeIbHBIM IIPOrpaMMaM JOIIKOJIBHOTO 00pa30BaHUm»

4. VYcraB YupexIeHus. '

2. IEJIb 1 3AJJAYM YUETA IIOCEILIEHUA
BOCIIMTAHHUKAMMUA YUYPEXIEHUS

2.1. Hacrosimee Ilonoxenne pa3paboTaHO C IENBIO perjaMeHTandd paboThl IO

y4eTy IIOCELICHUS BOCIUTAHHUKOB YUpPEXICHHS M OIpEAeNsSeT MOPSIOK




——

IEeHUCTBHS BCEX KAaTeropuil pabOTHUKOB YUpexIeHHs], Y4aCTBYIOIIUX B pabote
CBBIIIE YKa3aHHOU JOKyMEHTaIHEH.

2.2. Vuer npeObIBaHUS eTeH B YUpEeRKICHUN OPTaHU3YETCS IS
2.2.1. obecnieueHHs KOHTPOJII 3a CBOEBPEMEHHOW SBKOM BOCIHTAHHHKOB B

y‘-IpC)KI[eHI/IC, BBIABJICHHS OIIO3JIaBIINX HWIIH HECABHUBIIHUXCSA J:[e'rei/’r;

2.22. pukcupoBaHus MIPUX0A BOCITUTAHHUKOB B YUpeXKICHHE;
2.23. ydera ¢akTH4yecKoro mnpeObIBaHHUsS, BpeMEHH OOJIe3HH, H IOpyrux (opMm
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OTCYTCTBH BOCIIMTAHHHUKA B quexcneHHH.

3. TPEBOBAHMUS K BEAEHUIO
TABEJIBHOI'O YYETA BOCIIUTAHHUKOB YUPEXJIEHUSA

JUis BeleHMs €XEOHEBHOIO ydeTa BOCIUTAHHHUKOB B YUPEXACHHH IPUKA30M
PYKOBOAUTENS HA3HAYACTCS COTPYAHHUK, KOTOPBIA BENET 3JIeKTPOHHBIN Tabenn
yuy€Ta  IIOCEIaeMOCTH  BOCIUTAHHMKOB  TIpynmbl  YUYpPEeXOCHUS B
aBTOMaTH3UpOBaHHYIO cuctemy «CereBoil ropoa.O6pasoBanue» (manee AWC
«CerteBoii ropon. O6pa3oBanuey).
Ha nepuon BpeMEHHOTrO OTCYTCTBHSI COTPYAHHKA, HA3HAYEHHOT'O OTBETCTBEHHBIM
no BeaeHuto Tabens yu€ra TOCEIIaeMOCTH BOCIHUTAHHHKOB — TPYIIIIEI
Vypexneanss B ANC «CereBoit ropon. OOpa3oBaHue», pyKOBOAUTEIH
Ha3HA4yaeT IIPUKA30M Ha 3TOT MEePHOJ IPYroro OTBETCTBEHHOI'O UCIIOTHUTES.
B rpynne VYwupexIeHHs OTBETCTBEHHHIM 3a BEICHHE ydYeTa IOCEIaeMOCTH
Ha3HAa4yaeTcsi BOCHHUTATeNb, KOTOpbIi Bexer Tabens yu€ra mocemaeMocTa
BOCIIUTAHHUKOB I'PYIIIIHL

Bce paGoTHHKH, B 00S3aHHOCTH KOTOPBIX BMEHEHO BeJieHHe TabelbHOTo ydera,
B 00s3aTeIbHOM IIOpAAKE  3HAKOMATCA C HACTOSINMM [loJoXXKeHWeM mox
POCIIHCE.

PaboTHUK, OTBETCTBEHHBIN 3a TaOENBHBIA ydeT B YUpEeXKIACHUH 005A3aH BECTH
y4deT mnpeObiBaHMs BocnuTaHHUKOM ¢ ¢ukcanueir B AVIC «CereBoit ropon.
O6pazoBanue» Tabens yu€ra mMOCEIMAEMOCTH BOCIHUTAHHUKOB TIPYIIIBI
Yupexnaenus. ‘

BxiroyeHne BocuTaHHMKA B TabeJlb U UCKJIIOYEHUE U3 HErO MPOM3BOIUTCS Ha
OCHOBAaHMH IPHKa3a O 3a4UCIICHUH, IEPEBOE UM OTYNCIICHUHN BOCIIMTAHHHUKA.
B nopsike HCKMIOYEHHs, OTHENBHBEIM BOCIHTAHHHKAM, HA OCHOBAHHH
COIJIACOBAaHHBIX C PYKOBOJHTENEM YUpeXIEHHS 3asBJICHUN poaureneit
(3aKOHHBIX MPENCTABUTENEH) BOCIUTAHHUKOB YUPEKICHHS, MOXKET CMEUIAaThCs
BpeMs [IPUX0/1a, yXo/a U NpeObIBaHus peOeHKa 10 HHAUBUAYAIBHOMY Ipaduky.
B nomxHOCTHBIE 0053aHHOCTH PaOOTHUKOB, OTBETCTBEHHBIX 32 TAOCNBHBIH yUET,
BBOJATCS QyHKIIUH:

3.8.1. Benenue ydyera CIHCOYHOTO COCTaBa IPYIIEI IO Y UPEIKICHHUIO.
3.8.2. BHeceHHe B CIHCOK H3MEHEHHMH, CBS3aHHBIX C IIPHEMOM, OTYHCJICHHEM,

II€PEBOJAOM BOCIIMTAHHHUKA B quexmemm.

3.8.3. Kontposs (akTuyeckoro npeOpiBaHIis BOCTIUTAHHEKOB B Y YPEXKICHHH.
3.8.4. Benenue TabenpHOr0 y4yeTra C OTBETCTBEHHOCTHIO 3a NPABHJIBHOE OTPAXKEHUE B

tabene gakTHUecKoro npeOpIBaHus peOCHKa B Y UPEKICHUU.

3.8.5. IlpencraBienue Tabens Ha pacyeT B OyXrajiTepHio.
3.86. Konrtposab CBOEBPEMEHHOCTH NPEAOCTABICHHS H IIPaBHIBHOCTH OGOpPMIICHHS

JIOKYMEHTOB, TOATBEP)KAAIONIMX MPaBO BOCMUTAHHUKOB YUPEXKACHHS Ha
OTCYTCTBHE B JETCKOM Cajay: CIpaBKH M0 OOJIE3HW, OTIYCK pOJHTENEH
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(3aKOHHBIX  IIpeACTaBUTENeH), CAaHATOPHO-KYpOPTHOE JICYCHHE. Jpyrue
IIPUYMHEL
3.87. JlanHBle O BOCIMTAaHHHMKaX BHOCATCS B Tabelb B CTPOrOM COOTBETCTBHH C
KOMIUIEKTOBAHMEM CIIMCKAa TPYIIbI, YTBEPXKIEHHOTO NMPHUKAa30M PYKOBOAUTEJIS
Yuapexnenus.
4.TIPABIJIA BEJIEHUA TABEJIER YUETA
INOCEIMAEMOCTH BOCIIUTAHHUKOB
4.1.Tabenp yuéta nocemaeMoCTH BOCIIHTAHHUKOB IPYIIIBI Y UPEXKICHUS BEAETCS B
anekTponHoM Bapuante B AUIC «CeteBoii ropon. O6pa3oBanue»
OTBETCTBEHHBIM JIHILIOM.
4.2.Tabenp y4éra NoCemaeMOCTH BOCIUTAHHUKAMH TPYIIIIBI quemﬁeHm
odopmisiercs Bocriutatenem o hopme OKVY ]I 0504608 B 6ymakHOM BapuaHTe.
4.3.IIpu 3anonnennn Tabens y4€ra mocemaeMoCTH BOCIIMTAHHUKAMH TPYIIIIEI
VupexxaeHus B 3JIEKTPOHHOM BHJIE OTBETCTBEHHOE JIUIIO PYKOBOJICTBYETCS
Pernamentom pabotel B AUIC «CeteBoit ropoa. OGpazoBaHuey.
4.5.I1pu 3anonuenun Tabens yyera mocemaeMoCTd BOCIUTAHHUKAMHE IPYIIIIBI
VYupexnaeHnus B 6yMaxHOM BapHaHTe, 3alIUCh 0QOpPMIISIETCS IIAPUKOBOM PyUKOiA
CHHETO IIBETa, YETKO M akKypaTHo. He nonyckaercs noquepkuBanue, CTUpaHue,
BEJICHHE 3aIllUCH KapaHMAaIlloOM, a TaK)Xe UCIOIb30BaHHE T'eIMEBBIX PyYeK U
py4YeK Ha MaciITHOH OCHOBE, KOPPEKTUPYIOMIEH ITaCTHI HITH IPYTHX
3aKpalINBAIOLINX CPEICTB.
4.6.Bce 3anucu BenyTcs Ha PyCCKOM SI3BIKE.
4.7.CriHcOK BOCIIMTaHHUKOB COCTaBIIsIeTCS B alh)aBUTHOM mopsiake. DaMutus, uMst
3aIMCBIBAIOTCA B rpade monHocThio. [Ipa 3TOM TIIaTebHO BhIBEPSIETCS
HanucaHue GaMUINH, IMEHH B COOTBETCTBHH C JIOKYMEHTOM (CBHAETEIHCTBO O
poxxaeHHH pebeHka). B cimydae cMeHB! pamMuIuK, HMEHN HOBBIE JaHHBIC
BHOCSTCS B TabeJIb TOJNBKO MOCIIE U3AaHHUSI COOTBETCTBYIOLIEro MpHKa3a 00
M3MEHEHUH NEPCOHATIBHBIX CBEJICHHI HA OCHOBAHHH yIOCTOBEPSIOIIETO
JOKyMEHTa.
4.8.I1pu 3anonHeHUH Tabels He NOIMYCKAIOTCS HCIPABJICHHS], IOMApKH, BBI3BIBAIOIIHE
COMHEHHS B IPAaBUIIBHOCTH BHECEHHBIX U3MeHEeHUH. VicripaBieHus, cienaHHble B
HCKJIIOYHTENBHBIX CIIy4asiX, OTOBapHUBAIOTCS BHU3Y CTPAHUIIBI 3a MOJIIHCHIO
OTBETCTBEHHOTO.
4.9.V4et nocemeHusl BOCMUTaHHUKOM TPYIIIB! Y UpeKACHHS TPOU3BOTUTCS C
pa30UBKOM 1O AHSM. 3anpeniaeTcs CTaBUTh TOUKU, IOMETKH B BUAE «+» U «-».
Bocnurarens HMeeT IMpaBo 3aHCHIBATH TOJBKO CIESIYIOIINE CHMBOJIBL: «H) -
OTCYTCTBYIOIIHE BOCIIUTAHHUKH; «B»- BHIXOJHOH JIeHb. BBIX0JHEIE
Ipa3HAYHbIE Hepaboune JHH YKa3bIBAIOTCS B Tabese H 0TMEYatoTCst OyKBO#t
«B». OTCYTCTBYIOIIME BOCIIUTAHHUKH OTMEYAIOTC OyKBOH «HY. J[HU
IIOCELICHUS HE OTMEYalOTCSl.
4.10.Kaxnpnii nenp B Tabene yuéra nocemaeMoCTy BOCIUTAHHUKAMU IPYIIIIHI
VYupexnaenus pukcupyercs:
— KOJIMYECTBO NPHCYTCTBYIOLIUX BOCIIHTAHHUKOB;
— KOJIHYECTBO OTCYTCTBYIOIIHUX BOCIIUTAHHUKOB C YKa3aHHUEM IPHYHH OTCYTCTBUS
BOCIHMTAHHUKA (110 00JIE3HH, OTIYCK POTUTEINCH, IPOUNE IPUIUHE).
4.11.TabGenp yyeTa NOCEIMAEMOCTH BOCIIUTAHHUKAMH TPYIIIBI Y YPEKICHUS
IPENOCTaBISIETCS B OYXTaNTepHIO Y UPEXKACHHS €XKEMECSIUHO B ITOCTICTHHUM
pabounii JeHb OTYETHOTO MecsIa.



4.12.Tabenp NoANKUCHIBAETCS BOCIUTATEIIEM IPYIINbI, OTBETCTBEHHEIM JIMIIOM, a
TaKXe PyKOBOAUTENIEM Y UPEIKACHHS,
Bocnurarens 06s3aH IpegocTaBUTh 10 IepBOMY TpeOoBaHuUiO Tabenp yuéra
II0CEIAeMOCTH BOCIIMTAHHUKAMH TPl Y UpeXIEeHHUsI OTBETCTBEHHOMY JIUILY,
KOTODEIN BeIET 31eKTpoHHbIH Tabens yuéra B AUC «CeteBoii ropo.
O6pasoBanue» I CBOEBPEMEHHOTO BHECEHHUS HHPOPMAITUH O MTOCEIAEMOCTH
BOCIIUTAHHUKAMH YUYPEXICHUS B IEKTPOHHYIO PETHOHATIBHYIO CHCTEMY.

S. OTBETCTBEHHOCTB 1 KOHTPOJIb 3A BEAEHUEM TABEJISI
YYETA ITIOCEIMTAEMOCTHA

5.1. Kontpone 3a BeneHneM Tabens yu€ra mocemaeMOCTH BOCHHTAHHHUKOB TPYIII
YupexneHus oCyIeCTBIAETCS 3aMeCTHTeNIeM JupekTopa 1o BP Vupexnenus.

5.2. Ilo uTOraM KOHTpOJS pPYKOBOIMTENb YUPEXKICHHS BIpPAaBEe MPUMEHATH K
OTBETCTBEHHBIM JIMI[AM MEpBHl IOOMIPEHUS M B3bICKaHWs cornacHo TK u
ITpaBunaM BHYTpEHHETO TPYIOBOTO paclopsiaKa.

5.3.  Tabenp y4éra mocemaeMOCTH BOCHIHTAHHHKOB TPYIIbI YUpexIeHHUs M0 Gpopme
OKVY 1 0504608, xoTopbIit caeTcs B OyXTalITepHIO, SIBISETCS EPBUYHBIM
YYETHBIM JOKYMEHTOM, CPOK XPaHEHHUS 5 JIET B apXuBe Y UpeKICHHS.

6. SAKJIIOYUTEJBHAS YACTH

6.1. Hacrosmee I[Tonoxenue yrBepikaaeTcs MPHUKa30M PYKOBOAUTENS YUPEXICHHS H
BCTYIIA€T B CUIIy CO IHS, YKa3aHHOTO B IIPHKAa3e.

6.2. I3MeHeHMs U JOMOJMHEHHS B Hactosmiee [ToyoxkeHne BHOCSTCS B Cilydae BBIXOJa
HOBBIX  HOPDMAaTHBHBIX  aKTOB, pETJIAMEHTHPYIOIMMX  IOPSOOK  ydeTa
[IOCEIAEMOCTH BOCITUTAHHUKOB Y UPEXICHUH.

6.3. Bce u3MeHEeHUs M JOMOJMHEHUS K HactosmieMy [IOJIOXKEHHIO YTBEPKIAIOTCS H
BBOJATCS B ICHCTBHE NPHKA30M PYKOBOAUTENS Y UPEXKICHHUS.
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