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IOJIOKEHHUE O BUBJIMOTEKE

I. O0mue moJsioskeHUst
1. Hacrosimiee noso)xeHue peryjaupyer aesTeabHoCcTs oubanotreku MKOY
«bonpmennorasckas CII Ne 22 (nanee Yupexnenue).
2. bubnuoreka sABISETCS CTPYKTYPHBIM [OJIpa3ieIeHUEM Y UpEeKICHHS,
Y4aCTBYIOLIUM B yu4eOHO-BOCIIUTATEILHOM Ipollecce B LIesIX 00ecreueHus mpasa
Y4acTHUKOB 00pa3zoBaTesIbHOTrO Mpolecca Ha OecIuiaTHOe MOJIb30BaHHe
O6ubnroTeyHO-uHPOPMAITIOHHBIMU PECYPCAMHU.
3. esitensHOCTh OUONMMOTEKH YupexaeHus (nanee - 0ubinoTeKa) OTpakaeTcs B
ycraBe YupexaeHus. O0ecreueHHOCTh OUOTHOTEKH YIeOHBIMU, METOAMYECKUMHU
Y CIIPaBOYHBIMU JOKYMEHTAMHU YUUTHIBACTCS IIPH JINLIEH3UPOBAHUU Y UPEIKICHUS.
4. Ilenn 6UOJIUOTEKU COOTHOCSITCS C LUEISIMU Y UPEIKIEHUS
- CO3J]aHME YCIIOBUM IS BOCIIUTAHUSI, CTAHOBJIEHUS U (OPMHUPOBAHUS IMUHOCTU
oOyuarorierocs, sl pa3BUTHUsI HHTepeca K MO3HAHUIO, TBOPYECKUX CITOCOOHOCTEN
00yYaroIuXCsl, KyJbTYpPbI TIOBEICHUS] PeUH, CKIOHHOCTE!, HHTEPECOB,
CIIOCOOHOCTEH K COLMaIbHOMY CaMOOIIpeIeTIeHHIIO, (POPMUPOBAHUS
HABBIKOB CAMOCTOSITEIbHON yUeOHON AesITeIbBHOCTU B COOTBETCTBUHU C
0011e00pa30BaTeIbHEIMU M IOCYAapCTBEHHBIMU 00pa30BaTeIbHbIMU CTaHAAPTaMU.
5. bubnroTeka pyKOBOJICTBYETCS B CBOEH IesTeNbHOCTH (enepaabHbIMU
3aKOHaMH, yKa3zaMu U pacropspkenusmu [Ipesnnenta Poccutickon @enepanuu,
IIOCTaHOBJIEHUSAMU U pacriopspkeHusMu [IpaButensctsa Poccuiickoit @enepannu u
HCIIOJHUTENBHBIX OpraHoB cy0bekToB Poccuiickoi denepanuu, pelieHUIMH
COOTBETCTBYIOIIIETO OpraHa yrnpaBieHUst 00pa3oBaHUEM, Y CTABOM Y UPEKIACHHUS,
IOJIOXKEHNEM O OHOIMOTEKe, YTBEPKICHHBIM JTUPEKTOPOM Y UPEkKACHHU.
6. JlesTeNbHOCTH OMOIMOTEKU OCHOBBIBAETCS HA IIPUHIUIIAX JEMOKPATHH,
r'yMaHM3Ma, O0IIeJOCTYITHOCTH, IPHOPUTETa O0IIeYeT0BEYECKUX LIEHHOCTEH,
IpakIaHCTBEHHOCTH, CBOOOIHOTO Pa3BUTHUS JINYHOCTH.
7. TTopsiAoK MOJIB30BaHMsT KICTOYHUKaMU HH(OPMALUH, TePeYEHb OCHOBHBIX YCIyT
U YCIIOBHs MX IIPeIOCTaBIeH st onpeerstorces [lonoxennem o Oubnrorexe



Yupexnenus u [IpaBunamu noap30BaHus OHOIMOTEKOM, YTBEPKIEHHEIMU
PYKOBOAUTEIEM Y UPEIKICHUS.

8. YupexneHue HeceT OTBETCTBEHHOCTb 3a JOCTYITHOCTh U Ka4eCTBO OHOIMOTEYHO
- HH(OPMALIHOHHOTO 00CITYKHUBaHUS OUOIHOTEKH.

9. Opranusanus o0CIy KMBaHUs yYaCTHUKOB 00pa30BaTeIbHOIO IpoLiecca
IIPOU3BOJUTCS B COOTBETCTBUH C MPABUJIAMHU TEXHUKHU 0€30IIaCHOCTH U
IPOTHUBOIIOKAPHBIMU, CAHUTAPHO-TUTHEHUIECKUMHU TPEOOBAHUSIMH.

I1.OcHOBHBIE 3a1a4H.
11. OcHOBHBIMH 3agadyaMy OMOIIMOTEKU SABIISIFOTCS

a) ofecredyeHHe ydacTHHKaM 0Opa30BaTeNIbHOTO IIpollecca — O0YyJaroIIuMcs,
IEarorn4ecKUM pabOTHUKAM, POAUTENSM (MHBIM 3aKOHHBIM IPEIICTABHUTEIIIM)
oOyJaromuxcst (Jajiee — I10JIb30BATEsIM) — JOCTyNa K WHGOPMAIIUH, 3HAHHSM,
UIesIM, KyJIbTYPHBIM LEHHOCTSM TIIOCPEICTBOM HCIIOJB30BaHUS OHOIHOTEUHO-
MHGOPMALIMOHHBIX PECYpPCOB 00111e00pa30BaTEILHOTO YUPEKISHUS Ha Pa3IHYHBIX
HOCUTENSAX: OyMaKHOM (KHMD)KHBIM (oOHI, GOHI NEepHOIUYSCKUX W3IaHHUMH),
1(pPOBOM, HHTEPHET-PECYPCOB;

6) BOCIIUTAHUEC KYJIBTYPHOI'O W TIPaXXIAaHCKOIro CaMOCO3HaHHWsA, IIOMOIIbL B
comuaanu3almu O6y‘{aIOI_H€FOC$I, Pa3BUTHUHU €0 TBOPYCCKOTI'O ITOTCHIIXAJIA,

B) (QopMupoBaHHE HaBBIKOB HE3aBUCUMOIO OHOJMOTEYHOIO IOJIB30BATEIS:
o0y4yeHue MoucKy, OTOOPY U KPUTHIECKOH OlleHKe MH(OpMaLUy;

I) COBEpIICHCTBOBaHUE MIPEJOCTABISIEMBIX OHOIMOTEKOM yCIyr Ha OCHOBE
BHEPEHHUsT HOBBIX HH()OPMALMOHHBIX TEXHOJOTHMM M KOMIIBIOTEpPHU3ALUU
OMOIMOTEYHO-MH(POPMAIIMOHHBIX  IMPOIECCOB, (GopMHUpOBaHHE KOM(GOPTHOM
OuOMMOTEYHOM Ccpesbl.

II1. OcHoBHBbIE yHKLIHH.

12. JInst peas3aliyiel OCHOBHBIX 3a7a4 OubmuoTexa:

a) popmupyer doun OUOIMOTEYHO-NHPOPMALIMOHHBIX pecypcoB
00111e00pa30BaTEIBHOIO YUPEIKIEHU:

® KOMMEHTHPYET YHHBEpPCAJIbHBIH (OHI Y4eOHBIMH, XYH0KECTBEHHBLIMH,
HAYYHBIMH, CIPABOYHBIMH, I1€IarOTMYeCKMMU H Hay4YHO-IIOIYJISPHBEIMU




JOKyMEHTaMH Ha TPaJULHAOHHBIX W HETPAOWIMOHHLIX HOCHTEJNAX
HH()OpPMAaITIH;

® OCYIIECTBISIET pa3MelleHUe, OPraHU3aIMI0 i COXPaHHOCTE JJOKYMEHTOB.
0) co3maeT HHPOPMAITMOHHYIO ITPOAYKIIHIO:

® OCYIIECTBIAET aHAIMTUKO-CUHTETHUECKYIO IIepepaboTKy UHGBOPMAIWH;
® OpraHusyeT ¥ BeIeT CIIPaBOYHO-OMONMOrpaduUecKuil ammapar; KaTajord
(anaBUTHBLH, CUCTEMATUYECKHH ), SNEKTPOHHBIN KaTanor 6a3sl JaHHBIX 110
NPOQUIIIO 0011e00Pa30BaATENLHOTO YUPEIKISHHMS
® pas3pabaThIBaeT PeKOMeHIaTellbHble OnbarorpaduuecKue mocobus (CIUCKH,
0030pBI, yKa3aTen);
e obecrieunBaeT MH(GOPMUPOBAHWE II0JB30BaTeNe 00 HHPOPMAIMOHHOMN
IPOAYKLIUH.
B) oOcymecTBIsleT — Au(depeHIupoBaHHOe  OHONHOTEYHO-HH(DOPMALMOHHOE
obcimyxkuBaHre 00YYarOIIUXCSI:

® IPEJOCTaBIsIeT MH(DOPMALMOHHbIE PECYpChl Ha pa3IMYHBIX HOCHUTENISX Ha
OCHOBE U3YUYEHUS UX MHTEPECOB U HH(POPMAITMOHHBIX MTOTPeOHOCTEIH;

® CO3Jae€T YCJIOBUS [UId peallu3alldd CaMOCTOSTENIBHOTO B OOy4YeHHH,
II03HABATEJIbHOU, TBOPUYECKOH [1EATEIHHOCTH C OMOPOH Ha KOMMYHHKAIIHIO,
CIIOCOOCTBYIOT Pa3BUTHIO HABBIKOB CaMOOOyUeHUS;

® opraHuzyer OoO0y4eHME  HaBblKaM  HE3aBUCHMOIO  OHOJHOTEYHOIO
M0JB30BATENsI U [OTpeduTeNnss HH(OPMAIUH, COAEHUCTBYEeT WHTETrPalldu
KOMILJIEKCca 3HaHWH, YMEHHUH U HaBBIKOB pabOThI ¢ KHUTOM 1 HH(pOpMaIHei;

® O0Ka3plBaeT MHPOPMALMOHHYIO  TOJJEPXKKY B  peIIeHHH  3ajad,
BO3HHUKAIOIUX B IIpoLiecce uX yueOHOH caMmooOpa3oBaTeNbHON U JOCYTOBOH
IeSITeIbHOCTH;

® ydYacTBYeT B OpraHM3allU¥ MacCOBBIX MEpOIPUSATUN, OPUEHTHPOBAHHBIX Ha
pa3BUTUM OOIIe M YUTATeNbCKOM KyNbTYphl JHYHOCTH, COHAEHCTBYyeT
Pa3BUTHIO KPUTHUECKOTO MBIIIITICHHUS;

® COJCHCTBYeT uJeHaM I1eJarOTUYeCKOro KOJIJIEKTHBA M aJIMUHHCTPALUH
YUpeXKACHUS B OpraHu3allud oOpa3oBaTeIpHOrO IIpollecca M JAOcyra
00y4aroIuxcsi.

r) ocymectsisieT JauddepeHupoBaHHOe  OHMOIMOTEYHO-UH(OPMALMOHHOE

o0CTy)KMBaHUE Te1aroruueckux padOTHUKOB:

® BRISIBIISIET WH(DOpPMAIIMOHHBIE IMOTPEOHOCTH W YHOBJIETBOPSIET 3alpoChl,
CBsI3aHHBIE C 00yUEHHEM, BOCIIUTAHUEM U 3[J0POBBEM JIETEH;

® BHIIBISIET WHQOPMAIMOHHBIE MOTPEOHOCTH U yNOBJIETBOPSAET 3allpOChl, B
00J1aCTH MeJarornyecKux HHHOBALUN U HOBBIX TEXHOJIOIHH;

® OCYILECTBJISIET TeKyIee UHPOPMUPOBaHHE PYKOBOJICTBA
00meobpa3oBaTeIbHOTO  YUPEXKAEGHUS 10  BOIPOCAaM,  YIIPaBIICHHS
00pa3zoBaTesIbHBIM [TPOLECCOM;




® CrocoOCTBYET MPOBEACHUIO 3aHSITHH MO0 (OPMUPOBAHUIO HHPOPMALIMOHHOM

KYJIBTYPBI.
I) ocymectBisier auddepeHIpOBaHHOE  OHOIHMOTEYHO-MH(POPMALMOHHOE

obcmyKuBaHUe poJuTeNel (MHBIX 3aKOHHBIX IIpeJICTaBUTeNel) 00yJaroImuxcs:

® YIOBIETBOPSET 3alpoChl IONb30BaTeNell M HHGOPMHUPYET O HOBBIX
MOCTYIUICHHSIX B OMOJIHOTEKY;

® KOHCYJBbTHPYET I10 BOIIPOCAM OpPraHM3alUU CEMENHOr0 YTEHMs], 3HAKOMHUT C
HH(pOpMAaLMEeN 10 BOCIIUTAHUIO IETEH;

® KOHCYJILTUPYET I10 BOIpocaM yueOHbBIX U3aHUN 1)1 00y4daroIuXCsl.

IV.Opranusauns gesiTe lbHOCTH OHOJIHOTEKH.

l. Hampume yKOMIUIEKTOBaHHOW OuOmHOTEKH B  00II€00pa30BaTEIBHOM

VUpEXICHIH 00513aTeIIBHO.
2. Ctpykrypa bubnnorexu:
- 200HEMEHT;

- OTJIeN y4eOHHUKOB;

3. bubnuHoTeuHO-UHPOPMAIIMOHHOE OOCIy)KHBaHUE OCYILIECTBIIIETCS Ha OCHOBE
OubIHOTeYHO-MH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBUH C Y4YeOHBIMH H
BOCIMTATENbHBIMK iaHamMu OV mporpaMmami, MPOEKTaMH U IIAHOM paboTsl

OUOIMOTEKH.

4, B memsx obecreyeHnss MOJEpHU3AIMM OWONMOTEKM B  YCIIOBHAX
pHpopMaTH3alid  o0pa3oBaHMA M B IpeleNaX CpelCTB, BBIICNACMBIX
yupenurenem, OY obecrneunBaeT OMOIMOTEKY:

® PEeMOHTOM OMOIHOTEKH;
o OHOJMOTEYHOH TEXHUKOW U KaHLENIPCKUMHU IIPUHAJIEKHOCTIMH.
5. O6meoOpa3oBaTelibHOE YUPEKACHHE CO3LAET YCIOBUS UL COXPaHCHHA

almaparyphl, 000pyI0BaHMS 1 UMYLIEeCTBa OMOIHOTEKH.

6. OTBETCTBEHHOCTh 34 CHCTEMAaTHIHOCTh U Ka4eCTBO KOMIIJIEKTOBAaHHS OCHOBHOTO
Gonga OUOAMOTEKH, KOMIUIEKTOBaHHME Y4eOHOro (OHZA B COOTBETCTBHH C
bemepanbHBIMA TepevHsSMHM y4eOHHKOB M y4eOHO-METONMYECKUX HU3NaHHH,
co3laHNe HeoOXOMMMBIX YCIOBHH IS IESTENbHOCTH OUONHNOTEKH HECET AUPEKTOP

OV B COOTBETCTBUU C YCTABOM YUPEKICHHUS.

7. Oupextop OVY genierupyer BBINOJHEHHE OTAEIBHBIX (QYHKIMI KOHTPOJA 3a
IeATEeNbHOCTE OMOIHOTEKH 3aMECTUTEIIIO AupeKTopa 1o Y BP.




8. Pan byukumii ynpasinerus OuOnuorexkoil nenerupyercst nupexkropom OV, 3as.

OudnuoTeKow:

® COXPaHHOCTD;

® KOMIUICKTOBaHUE;
9. 3a opraHuzanuio pabOThl U Pe3yNbTAThI JEATEIBHOCTH OUOJIMOTEKH OTBEYAET

33B. OMOJIMOTEKOM.

10. Pexxum pabotel bubnuorexu ompezensercss B COOTBeTCTBHH C IlpaBuiamu
BHYTPEHHETO  paclopsiika  o0IeoOpa3oBaTeNbHOrO  yupexaeHus.  [lpu
ONpeleNeHN pexxuma paboTel ONONIUOTEKU IIpelyCMaTPHUBAETCs BhIIEICHHUE:

® OJHOTO pa3a B MeCsll — CAHUTApHOrO IHS, B KOTOPBIA OOCITy)KMBaHHE
T0JIb30BaTeNIeH He MTPOU3BOIUTCS;
® HE MEHEe OJIHOIO pa3a B MECsL — METOJUYECKOTO JTHSI.
11. B memsx obecriedeHHs paliOHAIBHOTO HCIIONB30BaHUS HH(GOPMAIIMOHHBIX

pecypcoB B paboTe ¢ JeThbMH U IOHOIIECTBOM OHOIHOTEKA 00IIe006pa30BaTENLHOIO
VUpeKIEHUS B3aUMOICHCTBYET C palOHHBIME OHOJIMOTEKaMHU.

V.Ynpasaenue. llITaTsl.

l. VYmpasnenne  OuOJMOTEKOM  OCYLIECTBISIETCSI B COOTBETCTBHH  C
3aKoHOaTeNbCcTBOM Poccuiickoit @enepannu u YcraBoMm 001e00pa3oBaTeIbHOTO

YUpeXKIECHIS.

2. OOuiee pyKOBOJCTBO [I€ATEIbHOCTHIO OUOIMOTEKH OCYIIECTBIISIET JUPEKTOP
oYv.

3. bubmiorexapp HazHauaercs nupekTopom OY.

4. PykoBoncTBO OMOJMOTEKOM ocylIecTBIsieT OUOIUMOTEKapb, KOTOpPBIM HeceT
OTBETCTBEHHOCTh B TIIpefiesiax CBOEH KOMIIETeHLUH Iiepe]] OOIIeCTBOM U
mapekropoM OV, 00ydaronuMucs, eaaroraMu, poIuTeNIIMU (MHBIMU 3aKOHHBIMU
TMPEICTABUTEISIMU ) 00yUaIOIINXCS 3a OPTaHU3AIMIO U Pe3yJbTaThl AeATeIbHOCTH
6ubnuoTekn B COOTBETCTBUH ¢ (QYHKIMOHAIHHBIMA  OO0S3aHHOCTSMH,
TPEYCMOTPEHHBIME KBaTH()UKAIIMOHHBIME TpeOOBaHUSIMU, TPYLOBBIM JOTOBOPOM

" YcrtasoMm OV,

5. Mertoau4ecKkoe CONPOBOXKICHUE JESTENbHOCTH OHOIMOTEKH OO0eCIeunBaeT
CIenuanucT (METOIUCT) 10 yueOHBIM (DOHIIAM U IIKOJBHBIM OMOJIMOTEKaM OpraHa

yIpaBiaeHus] 00pa30BaHusl.

6. bubnuorekaps pa3pabaTbiBaeT U MpelncTaBisieT AupekTopy OV Ha yTBepXKIeHHE

CIeIyIole JOKYMEHTBI:



Ilonoxxenue o bubnnorexe, npaBuia MoJk30BaHUS BUOIHOTEKOIA.
IlItatHOe pacniucanue OUOIUOTEKH.
[17aHOBO-OTUETHYIO JTOKYMEHTALIHIO.

Texnonornveckyro 10KyMEHTAIHO.
7. Ilopsamok  KOMIUIEKTOBaHMs wITaTa OWONMOTEKH 0O0IIe00pa3oBaTeIBEHOIO

YUPEXKIEHUS PerjJaMeHTUPYeTCsl ero Y CTaBoOM.

8. Tpynmosble oTHOmEHUS pabOTHHKOB OuOmmoreku u OY  peryaupyrorcs
TPYZOBBIM  JIOTOBOPOM, YCJIOBUS KOTOPOIO HE JOJDKHBI IMPOTHBOPEYHTH
3aKoHOJaTenbCTBY Pocculickoit denepanuu.

VI.IIpaBa u 06s13aHHOCTH OUOJIHOTEKH.

1. PaboTHrKM OGHOIHOTEKN UMEIOT MPABO:

a)  CaMOCTOSITeJIbHO BBIOMpATh (DOPMBI, CpPelCcTBa W METOIbI OMOIMOTEYHO-
MHPOPMAIIIOHHOTO  O0CITy)KHBaHUST 00pa30BaTENbHOTO ¥ BOCIIUTATEIBHOIO
IPOLIECCOB B COOTBETCTBHHU C LENSIMH M 3aJadaMH, yKa3aHHbIMH B YcrtaBe OV,
«ITonmoxenun o 6udimorexe OYy»;

©6) IOpPOBOAUTH B YCTAHOBJIEHHOM MOpsiiKe OUOIMOTEUHBIE YPOKH U OGecembl O
O6ubnnoreuHO-6ubIMOrpadUIeCKUX 3HAHUAX ¥ UH(GDOPMAITHOHHOM KYJIBTYpE;

B)  U3BIMaTh M peaJM30BBIBATH JOKYMEHTHI M3 ()OHIOB B COOTBETCTBHH C
WHCTPYKIIHEH 1o y4yeTy Oubauoreunoro GoHma;

I)  YyCTaHaBJIMBaTh B COOTBETCTBUU C MpaBUIAMH IOJB30BaHUS OUOIMOTEKOMH
OY Buag u pasmep KOMIICHCAlMU YylepOa, HAHECEHHOTO ITOJB30BATENIIMH
OHOIHOTEKH;

)  pa3pabarbIBaTh IpaBuUiia MOJIb30BaHUS OUOINOTEKOM;

€) Ha CBOOOJHBIMN MJOCTYNT K WH(OpPMAIWH, CBS3aHHOH C peIIeHHeM
MOCTaBJICHHBIX Iepej; OuOIMOTeKoM 3amady: Kk oOpazoBaTeIbHBIM IPOrpamMMaM,
y4eOHBIM ITIaHaM, TuiaHaM padoTel OY U ero CTPYKTYpPHBIX [TOJpa3/ieeHuH;

X)  BHOCHTH NpeuiokeHus nupektopy OY MO COBEpIIEHCTBOBAHUIO OILIATHI
TPyJa, B TOM 4YHCJie HaJI0aBOK, IOIUIAT ¥ MPEeMUpPOBaHUs paOOTHUKOB OUOIHOTEKH
3a JIOMOJIHUTENbHYIO paboTy, He BXOIMIIYIO B KpPYyr OCHOBHBIX 00si3aHHOCTEH
paboOTHUKOB OUOTUOTEKH.

3) Ha €)KETOHBIN OTIIYCK B 28 KaJICHAAPHBIX ITHEW;

M)  ydacTBOBaTh B ympasieHuu OY B mopsiake, onpenensieMoM YCTaBOM 3TOrO
YUPEXKICHUS;

K)  OBITh NPEJCTaBICHHBIMU K Pa3IHYHBIM (popMaM IMOOIUPEHHUS, Harpagam U
3HaKaM OTJIHYUs, IIPEAYCMOTPEHHBIM JUTsl paOOTHUKOB 00pa30BaHUs U KyJIbTYDBI;
Jq)  yd4acTBOBaTh B COOTBETCTBUHM C 3aKOHOJATeNbCTBOM Poccuiickon
®enepanyu B paboTe OMOIHOTEYHBIX aCCOLUALMN U COHO30B;

M) Ha MOIIEPKKY CO CTOPOHBI pPErHOHAIBHBIX OpPraHOB OOpa3oBaHUA U
agvuaucTpau  OY B Jlesie  OpraHM3alldMl  IIOBBILICHUS  KBaJIM(QUKALUH
pabotHukoB  OuOmmorek. Co3maHMe  HEOOXONUMBIX  YCIOBHM Il HX
camoobpazoBanus, a Takke mIss obecrnedeHus HUX ydactus B pabore MO




6UGIMOTEUHBIX PAGOTHUKOB, B HAyYHBIX KOHDEPEHIHSX, COBEMAHNSX, CEMUHAPOB
10 BoIpocam 6ubIHOTeYHO-NH(OPMALOHHOM paGoTH;
2. PaboTHuKM GHONIHOTEKH 0OS3aHb

a) 0becrevnTh MOTB30BATENSIM BO3MOXHOCTH PaGOTHl ¢ UH(POPMALUOHHEIMU
pecypcamu OUOIHOTEKH;
0) uHGOpMHUpPOBATh IMONb30BaTENedl O BUAAX IIPEIOCTABIAEMBIX OUOTHOTEKOM
yCIIyT;
B) 00€CIeUMTh Hay4HYIO OpraHU3aluio (OHIOB U KAaTaJIOrOB;
r)  ¢opMupoBaTh (QOHIbI B COOTBETCTBUH C YTBEPIKACHHBIMU (beneparbHBIMU
HNEPEeUHIMHU y4eOHBIX U3JIaHUH, 00pa3oBaTeIbHBEIMU IporpaMMaMu
00111e06pa30BaTENEHOTO YUPEXKICHHS, HHTEPECAMH, TIOTPEGHOCTAMY 1 3aIPOCaMH
BCEX KaTeropui mojb30BaTeeil;
1)  COBEPIIEHCTBOBATH HH()OPMAIHOHHO-6MONHOrpaduIecKoe U GHOIHOTEUHOE
00CITy )KUBaHHUE MOJIb30BATENIEH;
e)  obecrieynBaTh COXPAHHOCTb HCIIONB30BAaHHS HOCHTeNeH HH(OPMAIHH, HX
CHCTEMAaTHU3aLUIO, Pa3MELIeHUE U XPaHEHHE;
K)  obecmeynmBaTh pexMM pabOTEI B COOTBETCTBHH C IIOTPEOHOCTAMH
noJib30BaTesiel U paboTol 001Ie00Pa30BaATEIFHOTO YUPEKICHNUS;
3)  TOBBIIIATH KBATH(PUKALMIO.
VILIIpaBa u 00si3aHHOCTH NMOJIb30BaTeIeH OHOJIHOTEKH.

1. Ilonp3oBarenu OUOIMOTEKH UMEIOT IIPABO:

a) TMoay4YaTh IIOJHYIO HHQpOpPMAlMI0 O cocTaBe OuGIHOTEUHOrO (OHAA,
MH()OPMAIMOHHBIX Pecypcax U IPeROCTaBIsIEeMBIX OHOIHOTEKOHN yCIyrax;

0) mONB30BaTHCS CIIPABOYHO-OUOIHOrpadhHUECKUM annapaToM OHOIHOTEKH;

B) IIOJMy4aTh KOHCYJBTALMOHHYIO IIOMOIIb B TIOMCKE M BBIOOpE HCTOYHMKOB
UHpOpMaLNY;

F) I[I0JIiy4aTb BO BPEMEHHOE II0JIb30BAaHHE Ha aOOHEMEHTe W B YMTAJILHOM 3ajle
II€YaTHBIC U3JIaHUS, U APYTHE HCTOYHHUKH I/IH(I)OpMaHI/II/I;

lI) IIpOJIEBATL CPOK IMOJIb30BaHUA JOKYMEHTAIIUH,

e) IolydaTb  TeMaTudeckue,  (akrorpaguyeckde,  YTOUHSIONIHE U
Oubnuorpaduueckue cpaBkyu Ha OCHOBe GoHIA OUOIHOTEKH;

) TOJydaTh KOHCYJbTAlMOHHYIO TOMOINR B pabore ¢ wuHpopMalmeld Ha
HETPaJULIMOHHBIX HOCHUTENIIX TPH TMOJB30BAaHUH OJEKTPOHHBIM W HHBIM
000pyIOBaHUEM;

3) y4acCTBOBATh B MEPOIPUSITHUSIX, TPOBOAUMBIX OUOINOTEKOM;




1) 00paIaThes Uit paspelIeHuUs KOHGMIIMKTHON CUTyally K TUPEKTOPY OVv.

2. ITosp30Barend OUOMHOTEKH 00s13aHbI:

a) cobroaaTh IpaBuia M0JIb30BaHIA 6uGIIHOTEKOMH;

0aTh
THOCHUTBLCSI K IIPOU3BEHACHUAM IEYaTH (He BBIPBIBATH, HE 3arH

6) GepexHO O HUM, TOMETOK), MHBIM JIOKYyMCHTaM Ha

CTpaHuL, HE [ej1aTb B KHUIrax HOIL"IepKI/IBa

pa:mntmmx HOCUTEIIAX, O60pYILOBaHI/I}O, WHBEHTAPIO,

B) IOJTepKHBATE HOpANOK  pacCTaHOBKH JOKYMCHTOB B OTKPBITOM JOCTyIIE
OHOTHOTEKH, PACIIONOKEHIEe KApTOUeK B KATANOTaX ¥ KaPTOTEKaX;

T) HOJB30BaThCS LEHHBIMU U CHPABOYHBIMH JOKYMEHTaMH TOJNBKO B IIOMEILEHHUH
OHOINOTEKH;

) yOemUThCS TpPH TIOJTYYeHHH NOKYMEHTOB B OTCYTCTBHH Ae()eKTOB, a IpH
OOHapy)KeHHH  HPOMHDOPMUPOBAaTH 00 3TOM  pabOTHUKA  GHOIHOTEKH.
OTBETCTBEHHOCTH 32 OOHApYKEHHbIE TE(QEKTHl B CIABaeMbIX JOKYMEHTaX HeCceT
IIOCJIETHUM T0JIB30BATENb;

€) pachuChIBaThCs B UUTATENBCKOM (OPMYJsipe 3a KaX/IbIH ITONydeHHbII
JOOKYMEHT (MCKIIIOYeHHe — oOyyaromuecs 1-4 kiaaccos);

’K) BO3BpallaTh JOKYMEHTBHI B OHOINOTEKY B YCTAHOBIEHHBIE CPOKH;

3) 3aMeHATh JOKYMEHThl OHOIMOTEKHM B Cily4ae WX YTpaThl HIM TOPYH HM
PaBHOLIEHHBIMH, JHOO KOMIEHCHPOBAaTh ymiepd B pasMepe, YCTaHOBIEHHOM
IIpaBUJIaMU T0JIb30BaHUs OUOITHOTEKOH;

¥) IOJIHOCTBIO PACCUUTATHCS ¢ OUONUOTEKOM IO UCTEYEHHH CPOKA OOYUEHHs HIIH
paboter B OV.

VIII. Ilopsinok noJib30BaHusi GHOJIHOTEKOM

a) 3amuch oOyuarommxcs OY B OHONHOTEKY NPOU3BOIAMTCS II0 CIHHCOYHOMY
COCTaBy Kjacca B WHAMBUAYAJIBHOM TOpSIAKE, MEHArOTHYECKMX M HHBIX
pabOTHUKOB 00I1e00Pa30BATENFHOIO YUPEKACHUS, poauTeNel (MHBIX 3aKOHHBIX
IpeICTaBUTeNElN ) 00yYaIOLIUXCsI — IO MACIOPTY;

0) nepeperucTpalus oap30BaTeIel OUOINOTEKH IPOU3BOJAUTCS €3KETOIHO;

B) JOKyMEHTOM, IOATBEP)KAAIOIINM MPaBO MOJIb30BaHUs OHOIHOTEKOM, ABISETCS

YUTATENECKUHN popMyIsip;




I') YATATENBCKUH QOpMyJIsip (GUKCHPYET NaTy BBIAAYH II0JIB30BATEI0 JOKYMEHTOB
u3 GpoHIa OUOIMOTEKH U UX BO3BpaT.

IX. Ilopsinok moJib30BaHusI a0OHEMEHTOM:

a) MOJIb30BATENIM UMEIOT IIPaBO IOJNy4aTh Ha JIOM M3 MHOTOTOMHEIX H3[aHHI He
6osee IByX TOKYMEHTOB OQHOBPEMEHHO;

0) MakcUMaJIbHbIe CPOKH T0JIb30BaHUS JOKYMEHTaMHU:

- y4eOHUKH, yueOHble TOCOOUS — YUeOHBIN IO

- Hay4HO-IIOIyJIsIpHAasl, [I03HABaTeNNbHasl, Xy 0KECTBEHHAs JIUTepaTypa — 1 MecsIl;
- IepUOJUYECKUe U3JaHusl, H3TaHUsI MTOBBIIIEHHOTO cIipoca — 15 nHel;

B) IIOJIb30BATECIIX MOTYT IIPOJIMTL CPOK ITOJIb30BAHUA NOKYMEHTaMHU, €CJIM Ha HUX
OTCYTCTBYECT CIIPOC CO CTOPOHBI APYTUX HOJ"II:BOB&TCJIGIZ;

X. HPHHOK NOJIb30BaAHHSA YHTAJBbHBIM 3QJI0M:

- JIOKyMEHTBHI, INpeJHa3HAYeHHble A1 pabOThl B YHWTAIBLHOM 3aje, Ha JOM He
BBIJIAIOTCS;

- OHLOUKJIOIICANHU, CIIPaBOYHHUKH, PCAKUEC, HCHHBIC N UMCIOIIUECA B €AWMHCTBCHHOM
OK3EMIIIAPE JOKYMEHTBI BBIAAIOTCS TOJIBKO IJIA pa60Tr>1 B YU TAJIbHOM 3aJIC,

XI. [Topsinok paboThl ¢ KOMIBIOTEPOM, PACIOJI0KEHHbIM B OHOJIHOTEKE:

a) paboTa C KOMIIBIOTEPOM YYaCTHUKOB 00pa30BaTeIbHOIr0 IpoLecca
MIPOU3BOJIUTCS TIO Tpa(uKy, YTBEPXKIECHHOMY PYKOBOIUTENEM YUpPEXKACHUS, U B
MIPUCYTCTBUU COTPYIHUKA OUOIHOTEKY;

0) paspemiaercss paboTa 3a OJHHM IEPCOHANBHBIM KOMIIBIOTEPOM He Oonee
JIBYX 4EJIOBEK OJIHOBPEMEHHO;

B) IIOJIH30BATEIb MMEET IIPpaBO paboTaTh C HETPAJULMOHHBIM HOCUTENIEM
uHGOpMAIMK  TIOCJIe  [PEJBAPUTEIBHOT0 TECTUPOBAHUS ero pabOTHHKOM
OMOJIMOTEKM;

r) M0 BCeM BompocaM Tmoucka uH(opmauuu B VHTepHeTe I0Jab30BaTEelb
IOJDKeH ofpamiarbcss K paboOTHUKY OMOMHOTEKH; 3ampelnaeTcss obOpallleHHe K
pecypcam MHTepHeTa, mpearosaraolyuM OIjary;

o) pabota C KOMITBIOTEPOM IIPOU3BOJUTCS COIVIACHO YTBEPXKIECHHBIM
CAaHUTAPHO-TUTUEHUIECKUM TPEOOBAHUSIM.




B Hacrosimem 1OKyMEHTE

NPOHYMEPOBAHO, MPOLIUTO,

B
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